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SU DUNG MS OFFICE PE TACH NEN CUA MOT HINH
(Da dang trén Lam Ban May Tinh so0 298 )

Dé chon mot thanh phan ciia mot hinh , chiing ta thudng dung dén bién phap tach
d6i twong va cong viée nay tir trude dén nay van thude chirc ning cua cac chuong trinh
dd hoa (xir 1y anh ) .

C6 18 tir 1au chung ta khong biét ring nguoi ban dong hanh cta cu dan IT (
Microsoft Office : Word — Excel — Powerpoint ... ) c6 thé 1am dugc chuyén nay du
tinh chuyén nghiép khong cao nhung di loai bo dwoc nén cta hinh 1a di lam cho mot
sO cu dan IT thiéu chat Photoshop hodc IT nha minh ¢6 c4i computo (computer) hoi bi
qua date vui long , khong can nhiéu kién thirc d6 hoa chi cin mot chat khéo tay + kién
nhan la dua .

Budéc 01 : Tao viéng cho phdn hinh muén tach .

- Chén hinh ( Insert Picture ) -> Format : Text
Wrapping -> Behind Text (H1) .

Il‘;&f‘ Limes 3 |
E Zonneckors 3 o R :\;
@ Basic Shapes » @
- Dung cong cu FreeForm ctia 2 Plock rrows ' Freeform|
AutOShape Vé ( H2 ) . AutOShape -> %z ;tars and Banners 3 H2
Lines -> FreeForm ey s >
1 @ More AukoShapes. ..
ngtoShapes'm = | R I -1

- V& duodng bao quanh ving mudn tach ra , v&
dai khai .

- Gén dén diém dau tién thi bam Esc ( khong
cho dung vao

Budéc 02 : Chinh dwong viéng gon sat voi hinh .

% cut
3 Copy

4 A page
ToSE Pl

Grouping
Order »

- Click phai tai nét v€ -> Edit Point

Set AutoShape Defaults
&y Format Autoshape...
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- Pua chudt dén vi tri nét can kéo va kéo
nét v€ sao cho sat nét cua hinh

- Tang zoom man hinh ving soan thao dé
diéu chinh nét vé& that gon v6i hinh , hinh
dugc tach c6 bén nét hay khong 1a cong
viéc nay

Budre 03 : Tao hinh nén .

Dung ching ning Crop dé cét hinh goc Al u(F L= EEY <%
sao cho vira véi nét vé bao quanh hinh .

Copy hinh géc di dugc cat ( Bam Ctrl — C).
( Trong Powerpoint : Click phai tai hinh -> Save As Picture )

Mo trinh Paint : Paste hinh méi cat got bén word vao trinh paint
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Trong trinh Paint diéu chinh phan nén thira
cua cua so Paint sao cho sat , gon véi hinh .
Luu vy : Khong thay doi kich c& cia hinh
Save File dang nao cling dugc : Bmp hoac

Jpg

Buée 04 : X Iy nén cho hinh vé& ( AutoShape )
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Nhap dup tai hinh dé md hop thoai Format AutoShape
Trong cua s0 Format AutoShape -> Chon thé Colors and lines -> trong muc Fill -

> chon Color -> Fill Effects -> Thé Picture

Format AutnShaps ﬁ (Fil E
Gradient | Texture | pattern | [ Piie | [ Gradient | Texturs | pattern | Picture |
oo T e J
Cancel

Colors and Lines | Siee | Layot | oo | o0 | wes |
Picture:
Canael

Fill
Color: T Fill M

Transparency: Mo Fill 0% 2

Line

Cglor!
Dashed: —
Arrows o &l ‘ ‘ ‘ untitled ‘
D
Sample:
Sample:

\ il Effects. .
Beqin size: - End siz=" -
an s il Effects
P
4,
.

[ Lock picture aspect ratio
Lock picture aspect ratio

[ Rokate fil effect with shape
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Bo nét vé cua hinh AutoShape : Bim vao cong cu Line color -> No line

MOT SO THU THUAT SU DUNG EDIT POINT
Click phai chuét tai diém :

a) Smooth Point :

Kéo ¢ diém gilra

b) Corner Point :

Kéo mot mot bén dau cua 2 diém
Smooth Point
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